
GUIDELINES FOR PRESENTATION OF DISSERTATION FOR THE 

MASTER OF MEDICINE (MMED) DEGREE 

PURPOSE 

The purpose of this document is to provide guidance to students and supervisors on how to prepare 
a dissertation for the Masters of Medicine degree. 

INTENTION TO SUBMIT AND SUBMISSION 

A written intention to submit a dissertation should be submitted to the School Postgraduate Office 
with the endorsement of the supervisor at least three months before submission. The dissertation 
should be submitted 16 weeks before the date on which the student wishes to register as a specialist 
with the HPCSA in order to minimize the chance that the marking (and perhaps remarking) process 
will not be completed by the desired date. Submission requires the approval of the supervisor. 

PURPOSE 

This is a minor dissertation corresponding to 25% of the credits for the MMed degree, and therefore 
differs in length and scope from a full research Master’s dissertation. It should have a limited 
research focus and the conclusions need not be novel. The essential criterion of assessment is that 
the student has shown an ability to undertake research, in that they can: 

 review the relevant literature critically and comprehensively 
 abstract the most relevant information from the literature 
 formulate a research question 
 devise an appropriate and ethically acceptable methodology for the study 
 write a protocol 
 gather the data 
 interpret research findings intelligently 
 draw the appropriate conclusions, and 
 share the study with the research community in the form of a credible research paper. 

REQUIRED CONTENT AND ORDER OF PRESENTATION 

The box below summarizes the outline of a dissertation for the MMed degree.  
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STRUCTURE OF THE DISSERTATION 

1. PRELIMINARY PAGES 

This section summarizes what is expected under each subheading shown in the box above. 

Title Page 

The officially approved title is presented at an appropriate point in the top half of the title page. The 
title should be concise, containing the fewest words that adequately describe the contents of the 
dissertation/dissertation (usually 15 words or less), and must reflect the actual project accurately. 
This should be followed by the candidate’s name on a new line. At the bottom the dissertation 
statement should be presented as follows: 

Submitted in partial fulfilment of the requirements for the degree of Master of Medicine 
(DISCIPLINE) in the School of (SCHOOL), University of KwaZulu-Natal. 

The month and year of submission are stated at the bottom of the title page. All elements should be 
centred. 

Declaration 

This must be structured as follows: 

I, Dr (FULL NAMES), declare as follows: 

Preliminary Pages 

i. Title Page  
ii. Declaration of authorship  

iii. Dedication  
iv. Acknowledgements  
v. Table of contents  

Main Text 

1. Chapter 1: Introduction 

• Introduction 
• Critical  literature review 
• Research question  
• References  

2. Chapter 2: Research work presented as a submission-ready manuscript. 

Concluding material 

3. References Appendices 
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1. That the work described in this dissertation has not been submitted to UKZN or any other 
institution for the purposes of an academic qualification, whether by myself or any other party. 

Where someone else has indeed written, or is known to be writing, a dissertation based 
on related work essentially derived from the same project, this must be stated here, 
accompanied by the name, the degree for which submitted, the University, the year 
submitted (or in preparation) and a concise description of the work covered by that 
dissertation such that the examiner can be assured that a single body of work is not being 
used to justify more than one degree. 

2. That my contribution to the project is as follows: 
This is followed by a concise description of the candidate’s personal involvement in and 
contribution to the project, in sufficient detail that the examiner is in no doubt as to the 
extent of their contribution. 

3. That the contributions of others to the project are as follows: 
This is followed by a list of all others who contributed intellectually to the project, each 
accompanied by an accurate, concise description of their contribution. This does not 
include people who ordinarily would be “acknowledged” as opposed to being considered 
for authorship. 

It is absolutely essential that 2 and 3 are completed rigorously. You will be in trouble if any other 
person believes you have claimed credit for work that was rightfully theirs or that their contribution 
has not been adequately acknowledged, or if the examiners or the College believe that you have 
exaggerated the extent of your own contribution (either actively or by failing to acknowledge the 
limit of your involvement). This may lead to failure of the dissertation and disciplinary action for 
intellectual dishonesty. 

Dedication 

This is an optional section. Should it be included, it must be very brief merely indicating to whom 
the work is dedicated. Avoid anything too flowery and do not duplicate the Acknowledgments 
section. 

Acknowledgements 

This section acknowledges all individuals, groups of people or institutions that the candidate feels 
indebted to for the support they rendered. The funding source for the work should also be 
acknowledged. Again, keep it formal and simple. 

Table of contents 

A Table of Contents must be inserted after the preliminary sections and must capture all major 
sections of the dissertation, corresponding to the primary and secondary subheadings of the 
dissertation. It should be electronically generated and should be able to take the reader to specific 
headings in the dissertation. Do not include the subheadings of the manuscript itself in the Table. 
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2. BODY OF DISSERTATION 

Chapter 1. Introduction 

Precede this chapter with a page as follows. (Omit the box). 

CHAPTER 1 

INTRODUCTION 

Length 

About 4-5000 words, with an absolute maximum of 6000 words. 

Purpose 

Chapter 1 must be seen as an introduction to the study, and should differ in emphasis from the 
Introduction section of the manuscript (though this may repeat some key elements). What is the 
question you attempted to answer? Why was this question chosen? What background, based on a 
comprehensive but focused search of the literature, provides the context and the justification for the 
study? 

The introduction should contain the following information. Headings should be used as appropriate 
and need not correspond exactly to the following. 

• A comprehensive, critical, coherent, overview of the relevant literature  
• A coherent problem statement highlighting the nature of the problem and knowledge gaps 
• A clear research question. 

References 

Chapter 1 must be referenced separately from the manuscript, and the list of references should be 
included immediately after the chapter. It is essential that a a standard form of referencing is 
applied, and not any form of made-up or hybrid system. Two formats are recommended: the 
Vancouver system (numbered, concise), and the XXX system (author-date, more easily followed by 
the reader and less likely to be inadvertently desynchronized between text and table of references). 
If using Vancouver, references may be added to the text as superscript numerals like this1, or as 
full-size numerals in square brackets [1]. 

CHAPTER 2. DATA CHAPTER 

Precede this Chapter with a page as follows. (Omit the box.) 

CHAPTER 2 

(TITLE OF MANUSCRIPT) 

Prepared according to the Instructions for Authors of (NAME OF JOURNAL). 

Choose a well-respected journal within the field of study, and present the work as a submission-
ready manuscript, prepared exactly according to the Instructions for Authors of that journal. Divide 
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the manuscript with headings as required by that journal, and prepare any abstract, What is known 
section, etc exactly as instructed. References must be formatted as instructed. 

The recommended length for the body of the manuscript, excluding title pages, abstract, tables and 
figures and references, is 3-4000 words. The candidate should aim for the ideal scientific paper: i.e. 
limited in length and presented as concisely as possible while communicating all the essential 
information. 

Two instructions should be ignored: any word length below 3000, and any limitation of number of 
references. In such a case, continue to reference the manuscript as seems appropriate and natural. 
Avoid over-referencing, however. 

SECTION 3. REFERENCES  

Precede this section with a page as follows. (Omit the box.) 

REFERENCES 

This is the reference list for Chapter 1 and the style must be consistent with the style used in that 
chapter. Be sure to keep it separate from the references for the manuscript, even though they will 
overlap. 

SECTION 4. APPENDICES 

Precede this section with a page as follows. (Omit the box.) 

APPENDICES 

Include the following: 

1. Proposal submitted to Ethics 
2. All appendices which accompanied the ethics application 
3. All required approval letters, including ethics Committee, Department of Health etc. 
4. (Optional) any additional information, tables or figures relevant to the work but not 

appropriate for inclusion in the manuscript. All such additional information must be 
accompanied by a short narrative which accurately and concisely explains its relevance and 
its relationship to the project, unless this is self-explanatory, e.g. the protocol, a 
questionnaire etc. 

Precede each appendix with a page as follows. (Omit the box.) 

APPENDIX (NUMBER) 

Title or description 

Brief description of its relevance to the project, unless self-explanatory. 
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DISSERTATION FORMATTING  

For standardization the following formatting specifications must be followed. 

Font 

Times New Roman 12 pt. should be used throughout the dissertation. The title page, first and 
second level headings and chapter/section headings may employ a (modestly) larger font. 

Paper size and margins 

A4 (297 x 210 mm) should be used. The recommended margins are 30mm for all the left, right, top 
and bottom margins. The version submitted for examination may be formatted as right-hand pages 
only and it is not necessary to insert blank pages. 

The final version submitted for the library should be printed on both sides. This will require some 
care and effort to ensure that left and right pages come out correctly, and that each section, and the 
section title page before it, always commence on a right hand page. This may require insertion of 
blank pages in the document. 

Line spacing 

The electronic version submitted for examination should have 1.5 line spacing throughout. The final 
version submitted for the library should have single line spacing throughout, including the 
manuscript, which should otherwise remain in the original format as required by the relevant 
journal. 

Paragraphs should be separated by a blank line in both instances. 

Headings  

A consistent numbering system (both pages and captions) should be maintained with first level 
headings being in uppercase bold font and either centre-or left-aligned, second level being 
lowercase bold font and left-aligned, third level being italics bold and left-aligned, and fourth level 
regular italics and left-aligned. First and second level headings may be larger, in 14 pt. font. You 
are strongly advised to use as few levels of headings, and only as many headings, as are necessary 
to make the meaning clear. Too many headings may interrupt the flow of the work, may be used 
inconsistently, may result in paragraphs which are too short to read naturally, and can make it 
difficult to lay out the pages neatly. 

Pagination 

Page numbers should be centred at the bottom of the page. All preliminary pages other than the title 
page should be numbered in lower case Roman numerals (e.g. lll). The body of the dissertation 
(Chapter 1 on) should be numbered with Arabic numerals (e.g. 24). The numbers should start from 
Page 1 of Chapter 1 and continue consecutively, through the manuscript and end on the last page of 
the appendices. Do not using running headings in the header or footer. 
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The manuscript pages should additionally bear its own page numbers, as would be the case with a 
submitted manuscript or published paper. Place these in the upper right hand corner, so that they are 
not confused with the numbering of the dissertation as a whole. 

Figure and table legends 

Number figures consecutively, and similarly with tables. Do not use hybrid numbering which 
includes the chapter number. Legends should be centred, inset on both left and right, and may be 
further distinguished from normal text by using a smaller (11 pt.) font. 

Tables, figures and their legends in the manuscript are grouped together at the end of the 
manuscript, after the references, as instructed by the Instructions to Authors. 

Figure and table numbering which does not match up correctly between text and caption are 
regarded sufficiently seriously by examiners as to make an outright failure possible. Check. 

Be very careful with tables. Setting out the columns, rows and cells clearly, legibly and consistently 
requires both skill and experience. Messy or even incorrect tables are a frequent reason for 
examiners wishing to re-examine dissertations after correction. Have them checked. 

Referencing 

Described above. You must use one of the standard formats correctly and consistently. 

Abbreviations 

Abbreviations must be used intelligently. Only key terms should be abbreviated and only in order to 
avoid repetition. Terms should not be abbreviated just because they can be or are in everyday 
conversation, particularly if they are only used once or twice. The term must be spelt in full on the 
first instance, followed by the abbreviation in parentheses. Every subsequent iteration must be 
presented as the abbreviation, and not the full term. Do not use the full term and the abbreviation 
randomly. 

Upper and lower case 

Use these correctly, and in line with standard usage. For example, use the terms AIDS and HIV, not 
AIDs, Aids or aids, Hiv or hiv. This type of error will earn black marks from the examiner on sight. 

Hyphenation 

This is another common source of error. Hyphenate word combinations correctly and consistently. 
For example, the standard term is HIV/AIDS. Do not use HIV AIDS, HIVAIDS, HIV-AIDS, 
AIDS/HIV, HIV – AIDS, HIV / AIDS, etc., let alone wander from one to the other. Another cause 
for instant black marks. Make sure you are using the standard abbreviation, and stick to it. 

Spelling 

Even one or two spelling mistakes will be noticed and will spoil the impact of your work. 
Numerous spelling mistakes are unforgivable. 
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DISSERTATION SUBMISSION 

The dissertation should be submitted for examination as a single electronic PDF document as well 
as two hard copies of the dissertation. Your supervisors report should 
accompany your submission.  A Turn-It- In Report must be included in your dissertation .

 You need to ensure that the file opens correctly and that every part of the document displays
as you intended, including figures, graphs and tables.

 It is also much easier to identify spelling errors and errors in formatting, numbering, layout
and pagination in print than on a screen.

Do not rush this step. Examiners take a very dim view of spelling and grammatical errors, poor use 
of English, incorrectly labelled figures and graphs, ill-chosen headings, inconsistent formatting, 
errors in referencing and use of non-standard reference formats. Not only do they require later 
correction, but they usually annoy the examiner, are regarded as evidence of sloppy work and lack 
of interest in the product and embarrass the university. Frequently examiners insist that the 
dissertation is sent to them for re-examination, which may delay a result by months; occasionally 
they fail the dissertation outright. That your home language is English is no obstacle to making such 
fundamental errors. 

FINAL COPY, AFTER MARKING 

After the examination process the final version PDF copy of the dissertation must be submitted to 
the postgraduate office for onward submission to the library. It is not a requirement to submit a 
copy fully bound in leather cloth or similar material.  




